BUUEST FOR RECORDS DISPOSITION AUTHORITY T LEAVE BLARK

(See Instructions on reverse) 55 "o
TO: GENERAL SERVICES ADMINISTRATION, NC1-433-81-1
HATIONAL ARCHIVES AND RECORDS SERVICE, WASHIKGTON. DC 72408 SATE RECEIVED
1. FRGHM (AGENCY CR Est:\susm{;;;) November 13, 1980
U.S. Department of oT NOTIFICATION TQ AGENCY

2. MASCR SUBDIVISION
Mine Safety and Health Administration

3. MINOR SUBDHWVISION _
Branch of Records Msapagement

. NA\!-" OF Z£RS WHGM TO CONFER - i5. TEL EXT.

U Uoi 09 1980 (703)235-1470| (/- /051 ALY v
Rlchard B. Baker, Chief-Branch of Recoxds Daare drchiciat ut e Jlled States
5. 'CERTIFICATE OF AGENCY REP RESENTEIIVE. )
| hereby certify that | am authorized to act for this agency i m
that the records proposed for disposal in this Reguest ¢of
this ageacy or will rot be needed after the retention pericgs specified.

M.A Request for immediate disposal.

FN

s perteising to the disposal ¢f the agency’s. records;
= 05 ge(s,- are not now needed for the business of

[x] B Request for disposal after a specified period of time or request for permanent

ratentlpn ;
C.CATE | X <1GPW"TLF\E oF AGENZY Rsoﬁasiy,mv— T E TITLE
IRReRLatl s % DOL Records Management Officer
/0/7,«7277\ Elaine F. .,ackson ; ’
e ! 8. DESCRIFTICN CF iTZM camelE OR | 6
ITEM NC. | (With Inclusive Dates or Retenticn Pencdsi 108 NO.- ACTION TAKEN

This record schedule includes disposzl requests approved x:or
records retired to the FARC under the Bureau of Mines, Jo'(':i
No.174-158, dated Aug. 27, 1974; and MESA Job Ko.NC1-433- 77—1
approved March 7,1977. The following gives a brief descriphon
of our organization from 1910 to the present time:

ThHe Bureau of Mines was established July 1,1910. Im 1925
jthe Bureau was transferred to the Dept. of Commerce from
the Dept: of Interior.  In 1935 under the President's re- |
organizaticn powers the Bureau was returned to the Dept. of
Interior. A comprehensive reorganizaticn was effected in
1950, resulting in the decentralization to field offices
of a considerable amount of work thereto performed in
headquarters (Washington). This situation pféﬁG&lcd dnflL,
1973 when the major bureaus were reorganized by authority
of Executive Order 2953. Under this reofganization the
Mining Enforcement and Safety Administration (MESA) was
created. MESA's charter was the administration of the
Federal Coal Mine Health and Safety Act and the Federal
Metal and Nommetzllic Mipe Safety Act.

Under the Federal Mine Safety and Health Act of 1977, Fublic .
Law 91-173, as amended by (Public Law 95-164) MESA became :
ri5HA and was transferred from Interior to the Dept. of Lzbar. i
MSHA's responsibility under the Act is tr establish interim !
Dagdr tory health and safety standaxds m’ld to direct the 1 !
N . Ceu;au of Health-Educatien—end—velfare and THe ’

T35

STANDARO FCRM 115

Lzeil, 1ETE

Revises

Prescrioed by Generai Services
AdTi s:ve.ncm
FRANP (41 CFR) 0T-11 2



Béq‘uut for.Records Disposition Authority~ Continuation J08 NO

PAGE OF

7.
fTEM NO

8. DESCRIPTION OF ITEM
With Inciusive Dates or Retention Periods)

s
10.
S e ™ | AcTION TAKEM

Secretary of Labor to develop and promulgate improved
mandatory health and safety standards to protect the health
and safety of the Nation's coal or other miners; to requirg
that each operator of a coal or other mine and every miner
in such mine comply with such standards; to cooperate with
and provide assistance to, the States in the development
and enforcement of effective State coal or other mine healf

and safety programs; and to improve and expand, in cooperati

with the States and the coal or other mining industry, re-
search and development and training programs aimed at
preventing coal or other mine accidents and occupatiomally
caused diseases in the industry.

Mierofilming of all records shall be in accordance with

and in conformance to standards described in FPMR '101-11,5
and subparts thereunder.

th

Four coples, including orginal, to be submitied to the Nationai Archives

STANDARD FORM 115-A

Revised July 1974

Prescriped by General Services
Agmimgtraton

FPMR (41 CFR) 101-11.4



- - ) PAGE OF
Request for Records Disposition Authority —Continuation J08 NO 3
.
PTION OF ITEM 10,
rem O (with Inciuares Dates o Retention Periods) SAMPLE OR | ACTION TAKEN
CONTENTS
PERMANENT RECORDS
1. General Correspondence Files
a. Policy Making
b. Executive Direction
c. Staff Assistance
d. Program Management
e¢. Relationships with Department of Labor,
other higher authority, other bureaus,
industry and the public
2. Publicity and Information Records
a. Press Release Files
b. Publications Files
c. Speech Files
d. Motion Picture, Audio Records, and Visual
Recordings
e. Finding Alds and Production Documentation
f. Photograph Files
3. MSHA Accident Report Files
4, Fatal Accident Investigation Files
5. Major Disaster Report Files
6. Mine Inspection Reports
A. Annual Representative Sampling of the Coal
Mine Safety and Health Inspection-Type Reports
B. Annual Representative Sampling of the Metal and
Nonmetal Mine Safety and Health Inspection
Type Reports
7. Final Maps and Plans of Mines and Industrial
Installations
8. Special Studies Survey Report Files (Item A)
9. Registry of Mine Numbers (Item B)
10. Standards and Regulations (Item B)
11. Educational and Training Programs Master Files (Item A,/ B & C)

Four copias. Inciuding ariginal, to e submitted to the National Archives

STANDARD FORM 115-A

Revised July 1874

Prescribed by General Services
Administration

FPMR (41 CFR) 101~11.4



Réq‘ué‘st for Records Disposition Authority — Continuation

JOB NO.

PAGE OF
A

SAMP’&:E OR 10.
Yo | ACTION TAKEN

TEM NO. with tngi S Btes o Reteno - 0o
CONTENTS
1. General Correspondence Files
2. Publicity and Information Records
3. MSHA Accident Report Files
4. Fatal Accident Investigation Files
5. Major Disaster Report Files
6. Mine Inspection Reports
7. Final Maps and Plans of Mines and Industrial
Installations :
8. Special Studies Survey Report Files
9. Registry of Mine Numbers
10. Standards and Regulations
1. Educational and Training Programs
12. Assessments Case Files
13. Employee Conduct Investigations
14, Coal and Metal/Nonmetal Safety and Health
Special Investigation
15. Approval and Certification
16. Permiséible and Non-Permissible Explosive
Reports File
17. Explosive Method Listing File
18. ‘Explosive Test Files
19. Legal Identity Report
20. Refuse Piles and Impoundments

Four coples, inciuding ariginal, to be submitied to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed Dy Genera! Services
Agmimstration

FPMR (41 CFR) 101=11.4



Réﬁdist for Records Disposition Authority ~Continuation 408 N m;e oF

TEM NO. (With Inciumes Dates or Retention Periods) s‘,g;'iso"" ACTION TAKEN

21. Maintenance Record File

22. Variance Files

23. Coal Mine Safety and Health Management
Information System

24. Mine Atmosphere Sample Record

25. Dust Sampling Lab Report

26. Manuscript Files

27. Mine Operators Accident, Injury, and
Illness Report

28. Mine Operators Employment and Production
Report

29. Coal and Metal Inspection Activities Reports

30. Ventilation, Methane Disposal, and Roof Plans

31. ADP Respirable Dust Teletype Messages

32. Company Training Files

33. Individual Training Records

34, Education and Training Activities-Report

35. 7 Holmes Safety Association Council-and Chapter
Charter Applications

36. Employee Identification Cards

37. Metal/Nonmetal Mine Health and Safety
Management Information System

38. Accident and Injury Records

39. Security Clearance Records

4Q. Employee Locator System

Four copies, including original, to be submitied to the Nationa! Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genural Services
Admimstration

FPMR (41 CFR) 10111 4



N ) F
Request for-Records Disposition Authority - Continuation 408 HO P“GEGO
: 9.
DESCRIPTION OF ITEM 10.
TEM N with Inciusive Dates of B Pari SAMRESR | AcTION TAKEN
41. Supervisor's Records of Employees
42. Bathhouse Waivers
43. Denver Payroll System Records
44, Flexitime Attendance Records

Four coples, including original. to be submitiad to the Nationa! Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Gensral Services
Administration

FPMR (41 CFR) 101=-11.4



JOB NO.

.R&quut for Rccérd: Disposition Authority ~Continuation

PAGE OF
7

8. DESCRIPTION OF ITEM
(With inciusive Dates or Retention Periods)

\.
10,
SAMBLE DR | ACTION TAKEN

2.

|
/ with the Department of Labor, other higher-authori

Records Retention and Disposition Schedule

Mine Safety and Health Administration

GENERAL CORRESPONDENCE FILES. (Arranged by a subject-—

numeric filing system.)} Files contain correspondence, Lo

letters and memoranda, directives, reports, and relate
documents created or received during the performance o
office functions, except material specifically filed o

other series. :
/A, General Correspondence of MSHA. Correspondence cop-

/ cerning policy making, executive directién, staff
assistance, program management, and relatiomnships

LY s
other bureaus, industry, and the public.

These records are generated primarily from the
Washington Office: (Offices of the Assistant
Secretary, Deputy Assistant Secretary,
Administrators, and Divisions.)

PERMANENT. Break file annually. Transfer to Federal
Archives and Records Center (FARC) when 3 years old
Offer to Natiomal Archives and Records Service (NAR

.

S)

in arnual-segments-ll ygarc after file EiEEF ro
(r.¢., 1973-82 & e ﬁl—fd - /9729) M%%/kz‘-
Corr:

General Correspondence of all Field Offices.
spondence concerning repetitive, individual, routin

transactions and matters, housekeeping, and other
purely facilitative functions.

®

Break file annually. Destroy when 3 years old.

PUBLICITY AND INFORMATION RECORDS.

A. Press Release File. (Arranged chronologically.)

Transfer to FARC

PERMANENT. Breazk file annually.

when 3 years old. Offer to NARS M—yeers—thereaffdr.
St grorblochus (1.0, (97582 ¥ Co offered
tr (992 Jirban oot ARond—Atcrrsl o o lred

Bt O 274“.\'. a&l.

Wwthe N A

Z-

?
St
o
i

ya T ™~
/ NCI-

433-77~1
Item 24

SRS 44

STANDARD FORM 115-A

Bour coples, inciuding originel, 1o ba

Revised July 1874

Prescribeg by Gensra! Services
Adminigiraton

FPMR |41 CFR) 101~11.4



B‘nqunt‘ for Records Disposition Authority — Continuation 408 NO

PA%E OF

8. DESCRIPTION OF ITEM
(With inciusive Dates or Retention Periods)

..
SAMPL 1.°0.
B SR | ACTION TAKEN

B.

D.

Publications File. (Arranged alphabetically.)
Files include posters, charts, rules and regu-
lations, booklets, volumes, annual reports,
special reports and studies, bulletins, circu-
lars, monographs and similar materials with
their appropriate indices, unless otherwise
specified in this schedule.

1. Record copy.

PERMANENT. Break file annually. Transfer to
FARC when 3 years old. Offer to NARS 4-8—yea®s
theresftesy 4 /o blacha (t.e. (97352 Yo
A 4Q&~°dﬁ - /Fidz)dﬂlﬁp et Alernt Ancovele
2. All other copies.

Destroy when no longer needed for reference.

Speech File. (Arranged chronologically.) Record
copies of speeches given by the Assistant
Secretary or other officials on subjects dealing
with MSHA programs.

PERMANENT. Break file annually. Transfer to
FARC when 3 years old. Offer to NARS Ho-yeers
reresftess 1O dw,e-eu/«, (-2, 1973-52 L
,&.M;—» I‘}?-‘-,/MMMWM
Motion Pictures, Audio Recordings, and Video
Recordings. (Arranged by film title.) MSHA

audiovisual material concerning mine safety and Then 2D

other programs.

1. MSHA-sponsored motion picture films—the
original negative or color original plus
separate optical sound track, an inter—
mediate master positive or duplicate negative
plus optical sound track, and a sound projec—
tion print of each film.

2. MSHA-acquired motion picture films=—two
projection prints, if available, otherwise
one projection print of each acquired film.

NCI-433-
771-%
THom 1B

h——nb&-;‘.*—r& ro i‘r"

NC - 433-
771
Ttewn LG

o
e o bl e 10 o

NCi-#33~
171

Four copies. Including origlnal, to be submitted o the National Archives

SYARDARD FORM 115-4

Revised July 1974

Prescribes by General Services
Agminustration

FPMR (41 CFR) 101~11.4



Réquest for Records Disposition Authority —Continuation JO8 NO

PAGE OF

9

7.
TEM NO

8. DESCRIPTION OF ITEM
QWith Inciusive Dates or Retention Penods)

.
SAMPLE OR 10.
Joe Soo ACTION TAKEN

il

3. Audio recordings—the master tape, matrix
or stamper, and one disc pressing of each
conventional mass—-produced multiple copy
disc recording and the original tape for
each magnetic audio tape recording.

4. Video recordings—the original or the earliest
generation of each recording of a kinescope
of the recording.

PERMANENT. Offer to NARS after 5 years or
when no longer needed for administrative
use.

Finding Aids and Production Documentation for itemd e |-473

£

PERMANENT. Offer to NARS along with the audio-

identified in. (D)ad¢{Arranged by film title.)

Existing finding aids such as data sheets, shot 1i

catalogs, indexes and other textual documentation

necessary for the proper identification, retrieval

and use of the audiovisual records as well as

f£ilm and video production files containing contrac

scripts, scene breakdowns, storyboards, narratives
correspondence, and other documents relating to
the production.

visual productions to which they relate.

Photograph Files. (Arranged by negative number.)

Lt A&tuu#‘
WNV .

Files compiled by MSHA pertaining to various

prograp activities of MSHA. They contain negative

and prints, arranged in numbered jackets, with
relevant indices and captions.

1. The original negative and a captioned print f¢
each black and white photograph and the origiy
color transparency or color negative, a
captioned print, and an internegative (if one
exists) for each color photograph.

[a}

NN

PERMANENT. Break file every 5 years. Teansier NCl-

foocmbesiosimheabia ey

A Refeididte

ro~FAREwhen—1t0—years olds—O0ffer~to~NaARb—waeh ( 433-77-1
1

= A needed-for administrative—user
Offe, tv WARS & yeears later o When ws hw:,w
needed Lor  Gdaminddrative wse, wibkitd Luer o toemes,

Item 2-F-1

Four coples. includi riginal. to be

bmitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribec by Genera! Services
Admmngtration

FPMR (41 CFR) 101~11.4



‘Request for Records Disposition Authority ~ Continuation JOB NG. PAGE OF
- 10
. 8. DESCRIPTION OF ITEM ®,
TEM NO. (With Inclusive Dat Ratent SAMP| 10,
ates of Periods) JOELSODR ACTION TAKEN

2. Additional duplicate prints of items
identified in (F.1).

Destroy when no longer needed for
administrative use.

Film Loan Requests. Requests for the loan of

films are received by letter or by loan-
request form. They are arranged by the name
of the film, and kept until film is returned
by the borrower.

Destroy 6 months after film is returned.

Film Borrower.Cards. Edge~punched flexowriter

cards punched with the borrower's name and
address. Indicates information such as name
of film borrowed, date sent out, and date
returned.

Destroy when film is returned.

Requests for Publications. Generally, the requests

for MSHA publications are in letter form.
Domestic requests are returned with publications
or with a letter explaining why the publication
is not available. Foreign requests are retained
in a back-up file for the publicatioms lost in
shipment.

1. Domestic requestse.

Return to originating individual.

2. Foreign requests.

Destroy 1 year after request is satisfied.

Ner433-
-1

Ttim 16

Nel-y33-
e
Tt LH

Nci- 423~
T7-1

Ttm 3T

Four coplas, Including original, to be submitied 1o the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera!l Services
Adrministration

FPMR (41 CFR) 10111 4



Request for Records Disposition Authority — Continuation 408 NO P ‘51510‘
’
. 8. DESCRIPTION OF ITEM ‘ 40,
n'Ea: NO. (With Inclusive Dates or Retention Peri SAJ'S:LEOQR ACTION TAKEN
3. MSHA ACCIDENT REPORT FILE. (Arranged chronologically /§E;:\\\
by I. D. number in company files and by date order in & 433~77-1
subject files.) Inspector's narrative report of Item 8
accidents caused, for example, by explosions,
ignitions, or fires. Contains the original
signed formal reports, correspondence, and related
materials. MSHA determines the need for some of D.s;srh;h
these investigations of accidents from information N f_ Approves
in the Mine Operator's Accident, Injury, and Illness T Al
Reports.
ed |
—f£or—eurrent-business—O0ffer-to NARS 10 yoazrs. thereafter,-
4, FATAL, ACCIDENT INVESTIGATION FILES. (Arranged chrono-
logically by I. D. number in company files and by date
order in subject files.) Reports on explosions and othe
accidents in mines which resulted in a fatality.
Contains a statement on the cause(s) of the accident;
recommended remedial action, and describes the MSHA
personnel participation in rescue and recovery work. CLSFM'G4*
Ner Approve
5. MAJOR DISASTER REPORT FILES. (Arranged chronologically, NCi-

thereunder alphabetically by name of mine.) Files
contain information regarding disasters having 5 or more
fatalities, including investigation and other reports,

correspondence and related records.

<-—-~

For—disasters—inveoliing

1 han 5 fatalits heds esoo s cionelfor

433~77-1
Item 10

Dlsros"”"")
Net Appeev:

Fout coples. including onginal, to be submMoed to the Nationa! Archives

STANDARD FORM 115-4

Revisec July 1974

Prescribed by General Services
Agmirustration

FPMR (41 CFR) 101-114



Roéuut for Records Disposition Authority - Continuation

PAGE OF
12

T.
TEM NO.

$.
10.
8. DESCRIPTION OF ITEM SAJSZLSOOR ACTION TAKEN

(with Dates or R

MINE INSPECTION REPORTS. (Filing arrangement of the
correspondence and related records. ‘For disasters in-
volving less than 5 fatalities, use the disposition
Coal and Metal/Nonmetal Representative Samplings are
described in Parts A and B.) The Law requires that MSHA

inspect all mines, and other areas relating to the mining

and mineral industry. The reports of these inspections
are made available for public review. These reports

include Citatioms, Orders, Withdrawal Orders, recommenddtions
of remedial action, and other related material describing

conditions in the mine and indicating whether there has
or has not been compliance with health and safety legis-
lation. Some of these reports also include form letter

-written to the mining company informing them of the numHer
of Citations, Terminations,  and Modifications resulting {from
the inspection and also the accident frequency rate of that
mine compared to the accident frequency rate of the entilre

industry.

A. An Annual Representative Sampling of the Coal Mine
Safety and Health Inspection-Type Reports.

Each district and subdistrict office is to break files
annually. A typical (original) inspection report from
each of the categories listed below should be selected.
The sample is to be placed in a folder labeled with the
identification number, name of the mine, company name,
location, date of the report, inspector's name, and the
number of employees.

l. Underground Mines Employing
a. 0-99 employees
b. 100-149 employees
c. 150+ employees

2. Surface Mines Employing
a. 0-99 employees
b. 100-149 employees
c. 150+ employees

PERMANENT. Transfer to Branch of Records Management for
review when the reports are 3 years old. Headquarters
will transfer reports to FARC. Offer to NARS whem38

o (D e buchke fre, 197352 + be

NC1-
33~-77-1
[tem 11 A,
B & C

ro g5 . FH.

%«cé’ (—w /?92‘) tow et WMZ&&CLM

Four coples. Including original, to be submitted 1o the National Archives

STANDARD FORM 115-A

Revised July 1974

P::;cnbec 1, Generat Services
Agminsiration

FPMR (41 CFR) 101-11.4



Request for Records Disposition Authority —Continuation J08 Ko A Y
..
. OF ITEM 0,
TEN NO with gy Dates o Retonnen Periods) e Aoy ACTION TAKEN
B. An Annual Representative Sampling of the Metal and
Non/Metal Health and Safety Inspection-Type Reports|.
Each district and subdistrict office is to break file
annually. A typical (original) inspection report
from each of the categories listed below should be
selected. The sample is to be placed in a folder labelLd
with the identification number, name of the mine, company
name, location, date of the report, inspector's name an{
the number of employees.
1. Underground Mines Employing
a. 0-19 employees
b. 20-99 employees
c. 100+ employees
2. Open Pit Employing
a. 0-19 employees
be 20-99 employees
c. 100+ employees
3. Crushed Stone Employing
a. 0~19 employees
b. 20-99 employees
ce 100+ employees
4. Sand and Gravel Employing
a. 0-19 employvees
b. 20-99 employees
[ IOQf employees
5. Mills Employing
as 0-19 employees
b. 20-99 employees
c. 100+ employees
PERMANENT. Transfer to Branch of Records Management when
the reports are 3 years old. Headquarters will 1‘ransfe: L
reports to FARC. Offer to NARS «hea-lQ-years old. ~w YO 77 5’0?44 L ove
(reeo, 197352 4o Ao cfgeresd e (792) parfem et e b Feedlle o Al
C. Remaining Coal and Metal/Nonmetal Mine Inspection re g -
Reports
Transfer to FARC when 3 years‘old. Destroy when
10 vears old.

Four coples, including original, to be submitied to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Agmirstration

FPMR (41 CFR) 101114



Regquest for Records Disposition Authority —Continuation

PAGE OF
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8. DESCRIPTION OF !TEN
{With sive Dates or R

9.
SAMPLE OR
JOB NO.

10,
ACTION TAKEN

7.

FINAL MAPS AND PLANS OF MINES AND INDUSTRIAL INSTALLATIONS.

(Arranged alphabetically by mine company.) Original

maps of permanently closed or abandoned mines are submitted

from the district offices to the Bureau of Mines Field
Operations Center (Mine Map Repository) Pittsburgh,
Pennsylvania, on a loan basis for microfilming and the
are then returned to the respective district offices.
Microfilm is retained by the Bureau of Mines.

PERMANENT. Transfer to FARC when no longer néeded for
current business. Offer to NARS 10 years thereafter.

SPECIAL STUDIES SURVEY REPORT FILES. Special studies
requested of a mine operator, health and safety inspectq
or another agency 6n some specific problem within a

mine, or relating to mine operations. Files contain
final reports, field notes, correspondence, draft report
and related material.

A. TFinal report and essential documentation.

PERMANENT. Transfer—to-RARC when S wears ald
~HARS~whea—15—Feare—etd.

B.

Offer

Field notes, drafts, working papers, and similar mat

Destroy when report is completed.

REGISTRY OF MINE NUMBERS. (Arranged by mine identificat]
number/mine name.) MSHA (Health and Safety Analysis Cen
assigns identification numbers to mines. Mine numbers
are then put on microfilm.

A. Destroy paper copy when superseded by the microfilm

B. PERMANENT. Offer microfilm copy to NARS when no lo

needed for current business.

Taps

o

erial.

ion f/

ter23_1

copy.

mger

D;yfb&lM 1y
reved] .

cgA

NCE-
433-77-1

i | Item 24
N .

D,:‘po.sa-h—m
Abf"%?“"{)

(718)

Four copies, including original, to be submitted (o the Nations! Archives

STANDARD FORM 115-A
Revised July 1974

Prescnbed

by General Services

Agminustration
FPMR (41 CFR) 101-11.4



Request for Ricogds'mspoqltlon Authority - Continuation 408 NO.

PAGE OF

T
TEM NO.

8. DESCRIPTION OF ITEM
(With ive Dates or R Peri

9.
SAMPLE OR
JOB NO

10.
ACTION TAKEN

10.

11.

STANDARDS AND REGULATIONS. Files on mandatory health

and safety standards and regulations for mines; for each
standard or group of standards. The appropriate subject
files follow: ‘

A. NON-PERMANENT RECORDS.

1. Background Information. Includes concept paper and

comments- received prior to rulemaking.

2. Advance Notice of Proposed Rulemaking (ANPRM). Ipclude
to

o £

pre—proposal drafts and comments received pursuang

ANPRM.

3. Advisory Committee. Consists of all material relgted

to establishment and work of Advisory Committee.
4. Regulatory Analysis. Consists of draft and final
needed. . .
5. Envirommental Impact Analysis. Consists of draft
final, if needed. '

6. Notice of Proposed Rulemaking (NPRM). Includes all

comments received.

7. Litigation. , Includes all material related to litjgation

of subject standard or regulation through final rule

Transfer to FARC when 3 years old. Destroy when 10 years

old.

B. PERMANENT RECORDS.

1. Public Hearings. Includes requests, notice of hearings,

transcripts, and written statements.
2. Final Rule. Includes corrections, and interpretat

Transfer to FARC when 3 years old. Offer to NARS
10 years old.

EDUCATIONAL AND TRAINING PROGRAMS MASTER FILES.

(Arranged by a subject-numerical filing system.) Program
devised and administred by MSHA. Contains master copies

sound tapes, slides, discs, photographic negatives, manua
syllabus, and related material used in training courses.

A. Audio Recordings and Video Recordings. PERMANENT.
Transfer to FARC when 10 years old. Offer to NARS
when 30 years old.

B. Slides, Discs, and Photographic Materials. PERMANENT.
Transfer to FARC when 10 years old. Offer to NARS wh
30 years old.

C. Manuals, Syllabuses, and Related Materials. PERMANEN
Transfer to FARC when 10 years old. Offer to NARS wh
30 years old.

5

of
Ls,

Newd
Tom

if

and

rionse.

when

NCI-433

Hen 29

Four coples. inciuding original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1874

Prascribed by General Services
Admirustration

FPMR (41 CFR) 101~114
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8. DESCRIPTION

OF ITEM
Oates or R P

{With

8.
SAMPLE OR
JOB NO

10.
ACTION TAKEN

ASSESSMENTS CASE FILES. (Files are arranged by a case
number that is assigned by the office assessing penalti
for violations of the Coal Mine Health and Safety Act d
1969 and the Mine Safety and Health Act of 1977.) Con-
tains notices, mine operator's protests, petitions for
adjudication, correspondence and related materiale. The
assessment case files also contain copies of notices of
violations issued on mine operationms, abatements, and
termination notices. The original records (notices,
abatements, and similar documents) are retained by the
issuing office. This material is needed as background
for, and should be treated as, part of the case file wil
respect to transfer and retention.

Transfer to FARC when case is closed.
after the case case is closed.

Destroy 10 years

EMPLOYEE CONDUCT INVESTIGATIONS. Contains information

any MSHA employee against whom any allegation of miscon
illegal acts, or conflict of interest has been made. T
elements include the name, organization, allegation, an
other pertinent information relating to the individual
involved. It also contains the investigative report
associated with the case.

Transfer to FARC 5 years after FY in which last action
was taken. Destroy 15 years after the end of FY in
which last action was taken.

COAL AND METAL/NONMETAL SAFETY AND HEALTH SPECIAL

INVESTIGATION.

Information pertaining to individuals
alleged to have committed or have information con-
cerning willful or knowing violations of the Federal
Mine Safety and Health Act of 1977 and/or the Coal
Mine Health and Safety Act of 1969.

Retain for 1 year after the case is closed. Transfer
to FARC thereafter. Destroy when 15 years old.
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NCi-
433-77-1
Item 21

Four coples. including original, to be submitted to the National Archives

STANDARD FORM 115-A
Revised July 1974

Prescrided

by Genera! Services

Agminustration
FPMR (41 CFR) 10i-11.4



Request for Records Disposition Authority~ Continuation

JOB NO.

PAGE OF

7.
TEM NO.

17
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8.
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10.
ACTION TAKEN

15.

16

17

APPROVAL AND CERTIFICATION. MSHA runs tests on all’
electrical and diesel equipment used in mining
operations, as well as related mining equipment.

When tests are completed a letter of approval is sent
to the manufacturer along with an approval number which
is attached to the equipment. Files contain test
results, reports, letters of approval, drawings and
blueprints of equipment, and related material.

A. Transfer paper records to FARC when no longer needed for

administrative purposes. Destroy when 50 years old.

B. Transfer microfilm to FARC when no longer needed
for administrative use. Destroy when 50 years old.

PERMISSIBLE AND NON-PERMISSIBLE EXPLOSIVE REPORTS FILE.

This file contains reports of tests made on explosives
submitted to MSHA for approval.

Break file annually. Transfer to FARC when 10 years old
Destroy when 20 years old.

EXPLOSIVE METHOD LISTING FILE. This is a record of methods

18.

used in testing explosives used in mines.

Transfer to FARC when no longer needed for administrative
use. Destroy 10 years thereafter.

EXPLOSIVE TEST FILES. These files are made up of keysoxt

and regular index cards and contain data on explosives
which were submitted to MSHA for testing and approval.
The information includes test results performed on coal
dust, gas, fires, blasting, and other effects of the
explosion.

Transfer to FARC when 10 years old.
years old.

Destroy when 20

LEGAL IDENTITY REPORT. (MSHA Form 2000-7) These are

required for each mine as a result of the Federal Mine
Safety and Health Act of 1977. These are to be kept as
long as the mine is in operatiom.

Transfer to FARC after mine is closed.
thereafter.

Destroy 10 yearp

o
Item 17

Nez-
ﬁ33-77~1
Ttem 19

NCI-
433-77~1
Item 20

Four coples. Including original, to be submitied 1o the Natlonail Archives

STANDARD FORM 115-A

Revissd July 1974

Prescribed by General Services
Admingtration

FPMR (41 CFR) 101-11.4
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20

21

22

B. Correspondence to be retained until the sites are

REFUSE PILES AND IMPOUNDMENTS. Official file copies of
inspection records, correspondence, and approved plans.
The plans are often valid for extensive time periods.
Correspondence and inspection history must be retained
for use as testimony in the event of an impoundment or
refuse pile failure.

A. Approved plans to be retained until superseded or
site abandoned. Obsolete plans retained 3 years
and then sent to FARC. Destroy when 6 years cold.

abandoned.
C. Inspection file of approved sites to be retained
for 3 years and then transferred to FARC. Destroy

after 6 years.

MAINTENANCE RECORD FILE. (MSHA Form 1000-239) MSHA

VARIANCE FILES. Files on petitions for modification

maintains a record of all equipment failure and repair.
This record includes repair time and cost, as well as
parts cost.

Break file annually. Transfer to FARC when 2 years old.
Destroy when, 5 years old.

of applications of mandatory safety and health standards
for mines. Filed by docket number. Each file consists
petition, correspondence, Federal Regulation Notice, and
decision.

Transfer to FARC 1 year after variance is no longer in
effect. Destroy 10 years after variance is no longer
in effect.

M

New
Ttm

45———( 433~-77-1
bf Item 25

Four coples. Including orginal, to be aubmitied to the Nati i Archi

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Agmifistration

FPMR (41 CFR) 101-11 4
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23.

24,

COAL MINE SAFETY AND HEALTH MANAGEMENT INFORMATION
SYSTEM. Contains records on all coal mine safety

and health personnel and key officials at surface and
underground coal installations. The records consist of:
(1) annual manpower and activity plans; (2) operational
characteristics of surface and underground coal
operations; (3) identification of key officials at
individual mines; (4) functional time utilization
information for all Coal Mine Safety and Health .
personnel; (5) location categorization of all time
utilized by inspection personnel for onsite visits to

individual mines; (6) violation information on individual

mines; and (7) information on plans and other documents
submitted by coal mine operators. Source documents con~-
sist of ledger sheets and inspection reports.

A. Ledger Sheets: Destroy when no longer‘needed.

B. Inspection Reports: Transfer to FARC when 3 years
old. Destroy when 10 years old.

MINE ATMOSPHERE SAMPLE RECORD. (MSHA Form 2000-43)

Analytical results of gas samples collected in coal,
metal, and nonmetal mines. Original copies of mine
atmosphere record cards, submitted by inspection
personnel throughout Coal Mine Safety and Health and
Metal and Nonmetal Mine Safety and Health for gas
samples collected during routine and special investi-
gations.- Information used by district and subdistrict
offices to insure safe and healthy working environments,
status of mine fires, etc.

Break file annually. Transfer to FARC when 3 years old.
Destroy when 10 years old.

Ttam

Four copies, including original, 10 be submitted to the National Archives

STANDARD FORM 118-4

Revised July 1974

Prescnibed by General Services
Agministration

FPMR (41 CFR) 101=-11.4
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254

26.

DUST SAMPLING LAB REPORT. (MSHA Form 2000-156)
Analytical results of coal mine dust samples for
incombustible contents. Original copies of dust
sampling report cards, submitted by inspection
personnel throughout MSHA, for dust samples
collected during routine and special investigations.
Information used by district and subdistrict offices
to determine compliance/noncompliance with

-Federal standards, range or extent of igition or

explosion.

Break file annually. Transfer to FARC when 3 years
old. Destroy when 10 years old.

MANUSCRIPT FILE. Nearly all of the operating organi-

zations of MSHA prepare or process manuscripts or
publications and reports, although the procedures
might vary. Manuscript files will generally include:
MSHA (The Magazine of Mining Health and Safety),
informational reports, instruction guides, safety
reviews, annual reports, safety manuals, health and
safety reports, and open file reports.

Some manuscripts are returned to the author or to the
initiating office, others are retained for later use

according to the procedure of the initiating organi-

zation. In either case, they are valuable only as a

source for verifying or checking the accuracy of the

associated publications.

A. Published Manuscripts. Destroy 2 years after date
of publication.

B. Unpublished Manuscripts. Destroy 5 years after
completion.

Four copies, including original, to be submitted to the National Archives

STANDARD FORM 115-4

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-114
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27. MINE OPERATORS ACCIDENT, INJURY, AND ILLNESS REPORT. NCI~
(Public Use Report Forms 7000-1, 3000-1, 3000-4, 433-77-1

3000~-45, 6-347, 6-1555, 6-1555-8, 6-1420, 6~1425-A, 6~1430-A, Item 5
6-1431~A.) Reports from mining industry operators,
submitted to the Health and Safety Analysis Center

(or predecessor office and agency) regarding accidents
injuries and illnesses occurring at their operations.
The data includes operator, identification number,
operation name, operating company, personal infor-—
mation of those injured or ill, and details con~
cerning the accident, injury or illmess. Certain
selected mine and personal data are transcribed
without change to-Electric Data Processing, but

other selected data are converted to codes and
stored in the EDP files.

A. Source Documents: Destroy when 6 years old.

B. EDP File: Erase when 6 years old.

28. MINE OPERATORS EMPLOYMENT AND PRODUCTION REPORT. NCI-
(Public Use Report Forms 7000-2, 3000-2, 3000-3, 433-77-1
3000~3s, 6-1556, 6~1556~S, 6-348, 6~1420-A. Item 6

6-1420-B, 6-1425-A, 6-1430-A, 6-1431-A.)

Reports from mining industry operators, submitted

to the Health and Safety Analysis Center of MSHA (or
predecessor office and agency) concerning employment
and appropriate production data at their operations.
This data includes the identification number of the
operation, name of operation, number of employees,
hours worked, and short tons produced at mines
(production reported only for coal mines after 1972.)

A. Source Document: Destroy when 6 years old.

B. EDP Files: Erase when 6 years old.

Four copies, Including orginal, to de d to the National Archl STANDARD SDAM 115-4
Revised July 1974
Prescribed by General Services
Adgmmistration
FPMR 41 CFR) 101~11.4
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29.

30.

COAL AND METAL/NONMETAL MINE INSPECTION ACTIVITIES
REPORTS. Summary of monthly and annual breakdown of
inspections, violations, notices issued, and other
orders of withdrawal.

A. MIS Ledger Sheets. These sheets contain
documentation of inspection activities and
violations. This information is used to
prepare summary activity reports to Congress.

B. Coal Mine, Metal and Nonmetal Respirable Dust
Program. (MSHA Form 2000-83) Contains data on
individual coal and metal/nonmetal miners for whom
dust samples have been submitted by mine operators
for analysis. The data includes mine identification,
mine section, name of individual sampled, social
security number, date of sample, and concentration
of respirable dust contained in the personal sample.

C. Coal Mine, Metal and Nonmetal Noise Level Program.
(MSHA Form 2000-103) Contains data on individual
miners for whom noise level samples have been sub-
mitted by mine operators for analysis. The data
includes mine identification, mine section, name of
individual sampled, social security number, date of
sample, and noise level data.

1. Ledger sheets are considered non~record material
and are destroyed when no longer needed.

2. Data Cards. Break file annually and transfer
to the FARC. Destroy when 5 years old.

3. Machine Readable Tapes. Erase when microfilm is
"verified true.

4, Microfilm. Destroy when 10 years old.

VENTILATION, METHANE DISPOSAL, AND ROOF PLANS. Reports

submitted periodically by mine operators explaining,
for example, proposed systems for mine ventilatiom,
gas disposal, and roof supports.

Destroy 3 years after being superseded by subsequent
plans.

2z

CI-
433-77-1
Item 12

433-77~1
Item 15

Four ies, Includi riginal, to be submitied (o the Mationai Archives

STANDARD FORM 118-A

Revisad July 1974

Prescnibed by General Services
Administration

FPMA (41 CFR) 101-11.4
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31.

32.

33'

34.

ADP RESPIRABLE DUST TELETYPE MESSAGES. Teletype
messages containing data and information concerning
Mandatory Health Standards-—Underground Coal Mines
published in the Federal Register, Vol. 35, No. 65,
April 3, 1970. These messages include (a) notices
of compliance, noncompliance, and void samples,

(b) empolyee sample abatements and extensions,

(c) employee transfers, and (d) status checks.

Destroy when 5 years old.

COMPANY TRAINING FILES. Contain such information as
training plans, requests for training, individual
training records, and correspondence. Arranged
primarily by company name and secondarily by name of
mine.

Break file annually. Destroy when 3 years old
Sood>~
INDIVIDUAL TRAINING RECORDS. (MSHA Form 5600=23).
Lists trainees who have successfully completed an
MSHA health and safety course. Records are used to
provide a basis for issuing a certificate to each
trainee and establishing employee qualifications.
They are also used as supporting evidence in miner's
claim to Social Security for black lung disease.

Some records are microfilmed in accordance with

FPMR 101-11.5. Others are maintained ont machine
readable tapes.

A. Microfilm Copy: Destroy when 50 years old.

B. Paper Copy: Destroy when microfilm copy or tape
is verified true.

EDUCATION AND TRAINING ACTIVITIES REPORT. These

records contain personnel activity records in-
cluding work hours, allocated according to types of
assignments, and leave time. The records are used
to: (1) determine the workload and work scheduling,
(2) to assist in budgeting and staffing of education an
(3) to assess training needs of MSHA personnel.

Break file annually. Destroy when 3 years old.

NCI-
433-77-1
Item 23

NCI-
ﬁ33—77—1
Item 27

NCI-
h33-77-1
Ttem 28

Four copies, Inciuding original, to be submitted to the National Archives

STANDARD FORM 115-A

Revisad July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101~11.4
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35.

36.

37.

38.

HOLMES SAFETY ASSOCIATION, COUNCIL AND CHAPTER
CHARTER APPLICATIONS. Applications for membership
to the Holmes Safety Association are received from
management of the mineral extractive industries.
Charters are issued to company mines, and the mining
operations are included in the monthly distribution
of safety topic material.

Destroy when 15 years old.

EMPLOYEE IDENTIFICATION CARDS. Contalns information

on individuals who require identification for the
purpose of carrying out activities of MSHA. Records
contain the individuals name, and in some cases,
education, work experience, and training.

Records are maintained until notice of change of
employment or employment is terminated.

METAL/NONMETAL MINE HEALTH AND SAFETY MANAGEMENT

INFORMATION SYSTEM. Contains records on metal and

nonmetal mine health and safety activities which
include: annual manpower and activity plans; mine

and mill locations; metal and nonmetal mine inspection

personnel time and activity; inspections; citations;
and orders against operators, and comprehensive
health surveys of individual operations.

A. Computer Tapes: Updated yearly, retained
indefinitely. '

B. Source Documents: Retained in field office for
2 years, then destroy.

ACCIDENT AND INJURY RECORDS. These records contain
investigative information pertaining to any accident
or injury incurred by an employee of MSHA.

Cut off files annually. Destroy 5 years after the
year of the file.

NCI-
433-77-1
Item 30

GRS-1
Ltem 32

Four copies, Including original. 1o be submittad to the Mational Archives

STANDARD FORM 115-4

Revised July 1974

Prescribed by General Services
Adrmiristration

FPMR (41 CFR) 101~114
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35.

36.

37.

38.

HOLMES SAFETY ASSOCIATION, COUNCIL AND CHAPTER
CHARTER APPLICATIONS. Applications for membership
to the Holmes Safety Association are received from
management of the mineral extractive industries.
Charters are issued to company mines, and the mining
operations are included in the monthly distribution
of safety topic material.

Destroy when 15 years old.

EMPLOYEE IDENTIFICATION CARDS. Contalns information
on individuals who require identification for the
purpose of carrying out activities of MSHA. Records
contain the individuals name, and in some cases,
education, work experience, and training.

Records are maintained until notice of change of
employment or employment is terminated.

METAL/NONMETAL MINE HEALTH AND SAFETY MANAGEMENT

INFORMATION SYSTEM. Contains records on metal and

nonmetal mine health and safety activities which
include: annual manpower and activity plans; mine

and mill locations; metal and nonmetal mine inspection
personnel time and activity; inspections; citatioms;
and orders against operators, and comprehensive

health surveys of individual operations.’

A. Computer Tapes: Updated yearly, retained
indefinitely.

B. Source Documents: Retained in field office for
2 years, then destroy.

ACCIDENT AND INJURY RECORDS. These records contain

investigative information pertaining to any accident
or injury incurred by an employee of MSHA.

Cut off files annually. Destroy 5 years after the
year of the file.

NCI-
433-77-1
Item 30

GRS-1
ftem 32

Four copies. including ariginal, to be submitied to the Nationai Archives

STANDARD FORM 115-A

Revised July 1974

Prescribad by General Services
Admimstration

FPMR (41 CFR) 101=114
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40.

41.
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iy Ostes or Roter

"
BAMPLE OR | _ovion TAKEN

SECURITY CLEARANCE RECORDS. Files contain non-record
material, such as initial request for full-field
background investigation and the final approval form
from the Security Office, Dept. of Labar, granting the
clearance.

Keep files for as long as individual is employed
by MSHA, thereafter, records are to be destroyed.

EMPLOYEE LOCATOR SYSTEM. This system is composed of
current employees of MSHA and contains name, title,
office address, organization symbol, and business
telephone number.

Records are maintained until notice of change of
employment or employment is terminated. Records are
destroyed when no longer needed.

SUPERVISORS' RECORDS OF EMPLOYEES. Contains records !
on current MSHA employees and persons employed within .
the past year. The records congist of: (1) emergency
address information, (2) record of personnel action,
(3) record of employee/supervisor discussions, and

(4) supervisory copies of officfally recommended
actions, such as; personnel actjons, awards ,
disciplinary actions, and training requests.

e e

Records are destroyed 1 year after termination or
transfer of the employee.

BATHHOUSE WAIVERS. Inspection personnel refer to these
periodically. These are maintained in the field offices
and this is the official file copy. They are not
microfilmed.

A. Surface Mines - Renewed annually. Destroy previous
bathhouse waivers.

B. Underground Mines - Retain until revoked.

Four coplas. Inciuding oigingl. 18 De submited is the National Archives

GTANDARD FOAM 115-4

Reovisad July 1874

Presctibed by Ganersl Services
Agministrstion

FPMA 141 CFR) 101-11 4
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0. (Win inciuerve Detos o Reterton Ponade)

sAMPLE 0.
00 mOI ACTION TAKEN

DENVER PAYROLL SYSTEM RECORDS. A computer output
microfilm system of payroll records including

Time and Attendance (T&A) Report, (Equivalent to
SF-1130); SF-71, Application for Leave, (supports
entries to T&A Report); MSHA Form 1000-23, Overtime
Request and Authorization, and other memos serving
the same purpose (supports entries to T&A Report).
The records are to be microfilmed in accordance with
FPMR 101-11.5 and to include all of the above records
for pay year 1975 through September 1977 and to con~
tinue each bi-weekly pay period thereafter.

A. Microfilm Copy. Destroy after GAO Audit or when
3 years old, whichever is sooner.

B. Paper Copy. UDestroy when microfilm copy is
verified true.

C. All Other Copies. Destroy 6 months after the end
of the pay period.

TIME AND ATTENDANCE RECORDS. (Form DI 1-5 or Equivalencb

Supplemental time and attendance records, such as,
sign in/sign out sheets and work reports, used for
time accounting under flexitime systems.

Destroy after GAO Audit or when 3 years old, whichever
is sooner.

NCI-
433-78-1
Item 32

i
i
'

'

|

Four copins. Inciuding onginel. 3 de swomitiod 19 e Natlons! Archives

STAXDARD PORM 115-A

Rgvisad July 1874

Prascnided by Genera' Services
Agmurigtrstion

FPOMR i1 CFRI 10~ 4



JOB.NUMBER

APPRAISAL REPORT ON RECORDS DISPOSITION REQUEST i 4C1_433.31-1
SECTION I — ACTION TAKEN:
D 1. APPROVED FOR DISPOSAL: The records described under alt.items of the schedule, except those-that may- be listed irv blocks 2,3, and 4
e

of 1his_section, are disposable Decause they do-not have sufficient value for purposes of historical of other research, functional documenta»
tion, or the protection of individual rights.to warrant’ permanent retention by the Federal Government.

GENERAL ACCOUNTING OFFICE CONCURRENCE' D IS NOT NECESSARY D. 1S NECESSARY: AND HAS BEENAOBTAlNéE

2. APPROVED FOR PERMANENT HETENTION The records described.under the: following iterm or items. have beerr appraised by: the:
- [National Archives and Hecords Service (INARS) and are designated for permanent retention by the Federal. Government. 8 agency wilk
= otter these records ta NARS as spec!ﬁed in the'schedule:

Ttems 1A, 24, 231, 2C, 2D, 28, 2F1, 6A, 63, 7, 108

3 DISPOSITION NOT APPROVED: The recards. d@cnbed under the following item or items are: not approved for dispositior. SeeSectiory
OF this form Jor explanation.

t¥ems 3, 8, 5, 8A, 9oB, 11A, 113, 11C. 374
D 4. WITHDRAWN: The records described under tha following.item or items have been withdrawn at the request of the agency.

SECTION 1T — RECOMMENDATION/CONCURRENCES

- TITLE. ., SIGNATURE ; DATE.
APPRAISAL Sialonisl / / ¢t ";wf 7‘ ﬂv—”»’ 10-27-31
- DIRECTOR. RECORDS DISPOSITION . ) '
. DIVISION g#&f /Mﬂ”f {] 74/ /L’/ U/l 19777 /?’?
. . , : f’ f .
- Director, NNV : PR
4«12.‘3
‘Directdr, NNR AM&.«/WM ' “/j’/gl

CORRENCES 'f recthr, MT '. ‘:f v {;;./L(/}éoug/ k‘ U/ 3 / 5/
by

l‘irector, ERYY . ’ m\}&ﬁi\ SR e . il }f 3 / g,’

SECTION 11l — APPRAISER'S COMMENTS"

Ttems 3, 4,5, 8A, 9B, 114, 114, iiv: uvisposision 15 not approved because:
MNP and 'ICD agres that *’urther analysis of these geiries is necessary befors
their digposition can be determined. HSHA is required to resubmit these
items on a new ST 115 as soon as possible and no later than 6 months after
spreroval of this schedule.

Tfem 37A: NHR requires more information on this series before a determination
,,,,, an be made. HSHA is required to submit this (and other ADP records seties}
i‘ar appreisal as sson as possible and no later than 6 months after approval of
this schedule. '
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